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DESCRIPTIVE

Don’t give up before trying...
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%\/j
oints to remember.......

 The prescribed format must be followed
Do not add anything in the pattern/
« While writing we must be careful about —//

a) purpose of writing — dg o)

) the address of the receivery __ Y @ng %(

c) appropriate and polite language

d) complete message
/ mﬁ@ﬁ
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INFORMAL LETTER

To FriJ%Q’ds/, I\/I@@e{, F@)yér, BWer, &;s}w? (quasn:
Grandpare SEC./\Q_Q\Q,\L/ %w/ﬁ oJe-

(personal letter)
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|_(address of the sender) ,
[ 9t march,2022 -

Yours Iovingly.)
Xyz.
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Body of the letter... “

As said the body must be divided into

a)/2—paragraph)
 The 1t paragraph would consist of%roduction

and main topic
* The 2" paragraph would be consisting of the conclusion/

b) 3-paragraph
* The 1% paragraph would be co#sisting of brief

introduction and main topj
* The 2" paragraph would bé regarding e Vs%tion.

* The 3" paragraph would conclu
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Topics for pracxtice SWW

\%Letter to the local municipal authority comp;\hryn —= 5+R t‘Qam:y\ 6.00 P
/ bout poor condition of your locality. ?/

Letter to the Bank M f -book :
/e er to the Bank Manager for issuing a ch2que-boo N \Q*R M&mﬂn Qmpm

/passbook/debit or credit cards. e
\}Y etter to the Bank Manager complaining about failed

transaction. —= \Qﬁ'p\ '\-Q%J’L Y
d) Letter to Grand Parents enquiring about their W
e) Letter to Mother/Father telling her/him about >.(2d.Q ‘\lpco’t)ﬂ "

life in hostel.

f) Letter to friend congratulating him/her about some __,_> ?l | . Qrm{l Y
recent achievements.
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@ WBCS BATCH 2022

fi_w_\q MONDAY TO FRIDAY - 11:30 AM TO 1:30 PM



> Stomebs 5-days

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

ECO CA ECO POL BEN
REAS SCI POL SCI REAS
ENG MATHS ENG MATHS ENG
GEO HIS HIS HIS
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For Your Any Type of English Related ‘\@
Queries Join Telegram Channel : NI

o,

Sraya Ma’am

Use ref. code- E08717 & \/S/raya Mahendras English
& (¢ get 10% discount (SrayaMahendras)







